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THE LANGUAGE OF SUCCESS: BUSINESS WRITING THAT INFORMS,
PERSUADES, AND GETS RESULTS

AMACOM/American Management Association. Paperback. Book Condition: New. Paperback. 224 pages.
Dimensions: 9.0in. x 5.9in. x 0.7in.Language is the medium of business. To be successful, we need to
communicate eAectively in writing. Thats true whether we are providing instructions to our colleagues,
communicating with our customers, or advising our direct reports. We must be able to deliver clear, accurate
messages that inform, persuade and motivate. Unfortunately, people lapse into habits that interfere with their
ability to communicate. The Language of Success shows readers how to avoid these mistakes, and to write
lucid, concise, and accurate e-mails, letters, performance appraisals, and presentations. Now anyone can
master the lost art of clear writing and: eliminate ambiguities, jargon and grandiose claims; master proper
paragraph structure so the message doesnt get muddled; avoid wishy-washy or misleading terms like world
class or state of the art write clear concise sentences that follow the first time right rule; use e-mail
professionally; and, eAiciently create career-enhancing reports. Honest and authoritative, The Language of
Success will gives readers practical techniques to help readers cut through the fluA, guA, geek, and hyperbole,
write exceptional business documents, and get their message heard. This item ships from multiple locations.
Your book may arrive from Roseburg,OR, La Vergne,TN. Paperback.
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DK Read ers Fly in g A ce,  Th e Sto ry  o f  A melia Earh art L ev el 4  Pro f icien t Read ers                  
DK CHILDREN. Paperback. Book Condition: New. Paperback. 48 pages. Dimensions: 8.8in. x
5.8in. x 0.2in.Amelia Earhart was a famous woman pilot. She is about to set oA on the most
dangerous flight ever attempted. Find...
Read  Bo o k »  

DK Read ers Th e Sto ry  o f  M u h ammad  A li  L ev el 4  Pro f icien t Read ers                  
DK CHILDREN. Paperback. Book Condition: New. Paperback. 48 pages. Dimensions: 8.7in. x
6.5in. x 0.2in.Written by leading childrens authors and compiled by leading experts in the field,
DK Readers are one of the most delightful...
Read  Bo o k »  

Do n t L in e Th eir Po ckets With  Go ld  L in e Y o u r Ow n  A  Small  H o w  To  Bo o k o n                                      
L iv in g L arge   
Madelyn D R Books. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions:
9.0in. x 6.0in. x 0.3in.This book is about my cousin, Billy a guy who taught me a lot over the
years and who...
Read  Bo o k »  

Su mmer Fit  Presch o o l to  Kin d ergarten  M ath ,  Read in g,  Writin g,  L an gu age A rts                             
Fitn ess,  N u tritio n  an d  Valu es        
Summer Fit Learning. Paperback. Book Condition: New. Paperback. 160 pages. Dimensions:
10.6in. x 8.3in. x 0.5in.Summer Fit Activity Books move summer learning beyond academics to
also prepare children physically and socially for the grade ahead....
Read  Bo o k »  

Kin d le Fire Tip s A n d  Tricks H o w  To  U n lo ck Th e Tru e Po w er In sid e Y o u r Kin d le                                    
Fire
CreateSpace Independent Publishing Platform. Paperback. Book Condition: New. This item is
printed on demand. Paperback. 52 pages. Dimensions: 9.0in. x 6.0in. x 0.1in.Still finding it
getting your way around your Kindle Fire Wish you had...
Read  Bo o k »  
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